
· R;Q~ES~r,;FOR RIECORD.POSITION A.UTHORITY
 
(See tnstructions on reverse)
 

TO	 GlENIERAL SIE~VICIES ADMINISTRATION, 
NATIONAL ARCHIVES Arm ~IECORDS SERVICE. WASHINGTON, DC 20408 DATE RECEIVED 

-----i 
1 FROM (AGENCY OR ESTABLISHMENT) July 8, 1980 National Archives and Records Servjr~e~__ NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

Ir accordance with the piovrs.ons of 44 USC 3303a the disposal reOffice of Federal Records Centers quell Including amendments IS approved except fO' Items that may 
3 MINOR SUBDIVISION be stampee "disposal not approved" or "withdrawn" In column 10 

_Records Disposition Division 
4 NAME OF PERSON WITH WHOM TO CONFER	 15 TEL EXT 

Jerome Nashorn	 ~724-1027 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of I page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specrned 

o	 IA Request for immediate disposal 

IX] B Request for disposal after a specified period of time or request for permanent 
retention. 

Director, Records Disposition Division 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Penods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1. 

Revision of General Records Schedule 16, Administrative 
Management Records, Item 8. 

Case files maintained for each agency report created or 
proposed, including public use reports. Included are 
clearance forms, including SF 83; copies of pertinent 
forms or descriptions of format; copies of authorizing 
directives; preparation instructions; and documents 
relating to the evaluation, continuation, revision, and 
discontinuance of reporting requirements. 

Destroy 2 years after the report is discontinued. 

Reports Control Files 

I jim
 
STANDARD FORM 115 
ReVISed Aprol, 1975 
Prescnbsd by General Services 

Adrmmstratron 
FPMR (41 CFR) 10t-11 

115-107 

4 




