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REQUEST FOR RECORDS DISPOSITION ~_UTHORITY ________ LEAVE BLAtiK

(See Instructions on reverse) JOB NO . .
 
I
ro GENERAL SERVICES ADMINISTRATION, NC1-GRS-81-10 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHING fON, DC 20408 DATE RECEIVED I 
1 FROM (AGENCY OR [STAI3L1SHMENT) March 24, 1981 I 
___ NAT]:_ONAl"'--ARCJUYES--AND~ORD.LSER\ITCR __.. . _ - I

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISiON 

il' .1ccord1nr.e with tt'e provrsions of ~" 1I S C 3303~ the disposal re 
OFFICE OF CENTE""R..,.,S"-- . --i ':'lest Including amenumants IS apcrovee except 10' Items that ril.IY F~ERAL.JmGQRDS __ 

3 MINOR SUBDIVISION Df ,t,!mped orspnsal not <ipp,oved 01 wlthd,JWn In rolumn 10 

-- REC'O_BillLDrSEQS.I.T.I.ON..--DlV.ISlON...- (J/) , vf/'~---------
, NAM' 0' "RSON W"" W"OMW CO"''' I' TEe exr ~ ~W 
___ D.eM.a_W_-----Leah..y ~.J24d..Q6B_. __ ,_'r_"_"_"_I'_"'_'_I:,_I_'_"'_,,_I_"_,,'_"_I---'.L_ __ /)_,,_, 

6 CERTiFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of ~_ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specmed 

o A Request for Immediate disposal 

[iJ B Request 
retention 

for disposal after a specified period of time or request for permanent 

E TITLE 

q Wi!' Da r ec t or 
~ __4--+ ~ ~~~ ~~~~ ~R!~~'~,~o~Disp~~~iXL~~'nn 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Amendment to General Records Schedule 1, Civ1lian 
Personnel Records, item 3, 

1. Personnel Correspondence Files. GRS 1/3 

Correspondence, reports, memoranda, and other 
records re1at1ng to the general admin1stration 
and operation of personnel functions, but excluding
records specif1cally described elsewhere in this 
schedule and records ma1ntained at agency staff 
planning levels. 

Destroy when three years old • 
.
 Office of Personnel Management Concurrence: 

{V~~ ~-J~ 2/1'1/ PI 
Harne/Title Date 

I~
 
STANDARD FORM 115 
Re vr s e d Apr .t. 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 10'-11 

115-107 

4 


