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'-- r-.------------ ..]REQUES:r FOR RECORDS DISPOSITION ~.UTHORITY	 LEAVE BLANK----_._--------------j, (See tnstrucuon« on reverse) JOB	 NO 

ro	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGfON, DC 20408
 DATE RECEIVED 

1 FROM (AGENCY OR [STAI3L1SHMENT) May21, 1981 ____GeQ?ra~ SerVlces Admlnlstratl0n ._---- - ---_._----- NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

Ir ac.orc-nce wilh tre prQvISIO~S III '14 USC 3303a the dlspo~ai reNatlonal Archlves and Records Servlce quest Includln~ ;.mendments I; ,1po;Qved except fu' Items that rn;lY 
3 MINOR SUBDIVISION or -tarnpcc disposal not approved or withdrawn In column 10 

Records DJ.:..f?J2osltion	 _Dlvlsl0n -r+r-

4 NAME OF PERSOf\J WITH WHOM TO CONFER 15 TEL Ex-T"----	 l ~ ~ 
Jean K. Fraley	 I 724-1625 y-~;,Ji ~JmIJ\I.,f;.~ 
___ ..	 '-- .L._. . .....J 

6 CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of _L page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified 

o	 A Request for ffnmedlate disposal 

[;J B Request for disposal after a specrfied period of time or request for permanent 
retention 

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E TITLE 

5/21/81	 Actlng Dlrector, Records D1Spositl0n Dlvlslon ~~ ~. ~/" £J~ 
v-

97 a DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (With Inclusive Dates or Retention Perrods)	 ACTION TAKENJOB	 NO 

Amendv.ent to GRS 6, Accountable Offlcers Accounts Records 

1. Item 1 - Accountable Offlcers FlIes. 

Delete dlSposltl0n lnstructl0n laCl). All flIes, regard-
less of date are governed by the followlng:
 

DESTROY 6 years, 3 months after perlod covered by

the account.
 

115-107	 STANDARD FORM 115 
Revr s ed Apr'! 1975 
Prescrrbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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GENERAL RECORDS SCHEDULE 6 Rev. 1	 
tt1ar. 1978 

\.. 

Records relatlng to the avalla ·ty, collectlon, and custody of funds 
include (1) the approprlatlon warran (2) other documents which deposlt
funds into the Treasury, and (3) documen hlCh 
offlcers wlth status reports on funds in thel 
of depository account and statements of funds to 
coples of these deposlt and status documents 
the accounts of these offlcers that they are 
The coples recelved by the Flscal Servlce of 

ITEM 
NO. DESCRIPTION OF RECORDS	 AUTHORIZED DISPOSITION 

1. Accountable Offlcers' Flles. 

a.	 Orlglnal or rlbbon copy of (1) Records created prior
accountable officers' accounts to Fiscal Year 1976 
malntalned ln the agency for site (July 1, 1975): 
audlt by GAO auditors, consisting Destroy 10 years,
of statements of transactlons, 3 months, after 
statements of accountablllty, collec- perlod covered by
tl0n schedules, collectlon vouchers, account. 
dlsbursement schedules, dlsbursement (2) Records created after 
vouchers, and all other schedules and Fiscal Year 1975 
vouchers or documents used as schedules (June 30, 1975):
or vouchers, excluslve of frelght Destroy 6 years, 
records and payroll records. If an 3 months, after 
agency lS operatlng under an lnte- perlod covered by
grated accounting system approved by account. 
GAO, certaln requlred documents 
supportlng vouchers and/or schedules 
are lncluded ln the slte audlt 
records. These records document only
the basic flnanclal transactlon,
money received and money pald out ---
or deposlted, ln the course of operatlon ~--
of the agency. All coples except the ~ 
certified payment or collectlon copy, f.-usually the original or ribbon copy, and 
all addltional or supportlng documentation 
not lnvolved in an intearated svstpm arp Icovered by succeedlng ltems ln thlS 
schedule. ~ , 
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GENERAL RECORDS SCHEDULE 6 
'- .. ITEM 

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION --

Site audlt records include, but are not 
limlted to,the Standard Formslisted below. 
Also included are equ1valent agency forms 
which document the baslc flnancia1 
transaction as described above. 
SF 224, Statement of Transactlons 
SF 1034, PubllC Voucher for Purchases 

and Servlces Other Than Personal 
SF 1036, Statement of Certiflcate and Award 
SF 1047, Publ1C Voucher for Refunds 
SF 1069, Voucher for Allowance at Forelgn

Posts of Duty 
SF 1080, Voucher for Transfer Between' 

Approprlatlons and/or Funds 
SF 1081, Voucher and Schedule of Withdrawals 
SF 1096, Schedule of Voucher Deductlons 
SF 1097, Voucher and Schedule to Effect 

Correct1on of Errors 

and Credlts 
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SF 1098, Schedule of Cancelled Checks 
SF 1113, Publ1C Voucher for Transportatlon 

Charges
SF 1114, 8111 of Col1ectlon 
SF 1114A, Offlclal Recelpt
SF 11148, Co11ectlon Voucher 
SF 1129, Relmbursement Voucher 
SF 11A3, Advertlslng Order 
SF 1145, Voucher for Payment Under Federal 

Tort C1alms Act 

--, 

t 
[ -

SF 

SF 

1154, 

1156, 

Pub11C Voucher for Unpa1d Compen-
satlon Due a Deceased Clvlllan Employee
PubllC Voucher for Fees and Mlleage 
of Wltness 

SF 
SF 

SF 

SF 
SF 

1166, 
1185, 

1218, 

1219,
1220, 

Voucher and Schedule of Payments 
Schedule of Unde11verab1e Checks 
for Credlt to Government Agencles
Statement of Accountabl11ty (Forelgn
Servlce Account)
Statement of Accountabl1ity 
Statement of Transactions Accordlng
to Approprlatlon, Funds and Recelpt
Accounts 

SF 1221, Statement of Transactlons Accordlng
to Approprlat1on, Funds, and 
Receipt Accounts (Forelgn SerVlce 
Account) 
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