
FOIA(b) (3) - 50 USC 403g Sectlon 6 of the CIA Act of 1949 

LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO, 

TO DISPOSE OF RECORDS	 OCT 8 1974 
(S•• In.tructlon. on Reyers.) NC -2 3-75 

20408	 NOTIFICATION TO AGENCY-------.~------------------------------~ 
In Iccard.nc. with the provisions of 44 USC 3303. the dl. 

-------------i	 POOII rlqalSt, Includ,n, 11II1.dllllntl. II .pprond Ilcept for 
Itlllli th.t ml, b. ,tampod "dl'PGIII not .pprand" or "with 
droOl." I. column 10 

/0-023 7-/ 
(Date) 

I h.. lby certify Ih.t I 1m ulhorlzed to .ct for thl. 1,lnc, In mlttlrs perta,nlnl to Iho disposil of tho Iconcy's ,"cordi, thlt the rlCord, proPOled for dl.PGIII In this Reque.t 01 
____ PllIo(S) no net 01 nloded for Ihe bUlinl.1 of this ","ney or will not be needed liter thl rltlntlon perlodl specified 

'30	 CIA Records Management Officer 
(Tltl.) 

g.7. 8 DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (WIth Incluslv. Date. or Retention Periods)	 ACTION TAKENJOB NO 

1. Insurance Case Files. These records are 
insurance case files for employees who are 
members of insurance programs 1n which the 
Agency participates. The files are used to 
determine extent of coverage for individual 
members. The files consist of the application
for insurance coverage, and related correspond-
ence. Copies of Form 2809, Health Benefits 
Registration Form are filed in the official 
personnel records. 

Retain four years after 
audit. 

2. Insurance Claims and Settlement Files. These 
records document the settlement of insurance 
claims for which the Agency"acts as carrier. 
The files include insurance claims, records of 
settlement, and related correspondence. 

Retain four years after 
settlement of claim. 

NOTE: These items were previously authorized 
for disposal after 5 years retention by
Job No. NN-l68-3l, 13 September 1967. We now 
wish to reduce the authorized retention to 
4 years as specified above. 

,,"-, nli: 

http:Iccard.nc


Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the correspondmg statute SO USC 403(g), Section 6 of the CIAAct of 1949 which 

protects from disclosure the "orgamzation, functions, names, or official titles" of the CIA 
and/or Exemption 6, personal privacy You will need to submit a Freedom of Information 

Act (FOIA) request to the Office of the General Counsel for the withheld information 
Information on how to file a FOIAmay be found here 

http,/Iwww archlves,gov If01aI 


