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REQUEST FOR RECORDS DlsPosmON AUTHORITY 

JOB NUMBERAJ / _~ ?i"-97-/
(8_ Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR) DATE RECEIVED £ c;
0(- - ?WASHINGTON. DC 20408 

1 FROM (Agency or estaDllsnmeM)	 NOTIFICATION TO AGENCY 

Institute of Museum. and Lab r a rv, Sprv; res 
In accordance With the proYilianl of 44 

2. MAJOR SUBDIVISION O~c..L."\,. t: :b~	 sa..r-vi u..s U.S C. 3303a the dllpolatlon requelt.
i:!:t:effH;~	 .0"'''' SJ "l(101-u4 lnclw:ling amendmm~ Ucept

for iteanl that 1I\a~ -~an3. MINOR SUBDIVISION nat apprvwd- Dr • bl 10. 
Formula Grants 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

(202)

Donald Fork ? 1Q-l 'U2 ') -;LS-'J'
 Zr;~ZE 

6. AGENCY CERTIFICATION V, 
I hereby ~ that I am authonzed to act for this agenr::yinmatters ~g to th~tion of its records 
and that the recor:sro~ for disposal on the attached __ pa~s) are not now needed for the business 
of this agen~ or not be needed after the retention renods sreOfied; and that written concurrence from 
the~ ceeunnng Office. under the provtsions 0 TItle 8 0 the GAO Manual for Guidance of Federal 
Agena. 

is not required; 0 is attached; or 0 has been requested. 
gAn~ TITLE
 

SIF5;JZ~EN.TATN~
\-(}~,.Ctl	 ~Uq(tlWL C}f(\CeV 
7.	 9.GRSOR '0. ACTION 

ITEM a. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN~ARA
 
NO. JOB CITATION USEO LV)
 

PLEASE SEE ATTACHED 

C\r~ --h. ~.s p~ J~ fJ-.·4rJ..., ~~ =tf let.:li>t( 

'15-109 NSN 7540-00-834-4064 STANDARD FORM 1111(REV. 3.91)
PREVIOUS EDITION NOT USABLE Pnt8Cr1bed by NARA 

38CFR 1228 

Figure 5-8. Completed and Approved Standard Form 115 

AUG 21 1997/?}IIr o/1;b.'~ ,itJctJ:pD 
SCHEDULE PREPARA nON AND CLEARANCE V-17 



Attachment to Job No NI-288-97-1 
InstItute of Museum and LIbrary Services 
Formula Grants and Related FIles 

Item 1 FIles of State plans and reports under the LIbrary Services and Construction Act 

Arranged by state and by fiscal year 

FIles consist of 

a BaSIC State plan, long range plan, annual program mformatIon, annual report, fiscal
 
spreadsheet, grant awards, assurances, correspondence, and related information These
 
files are for TItles I and III of the Act
 

DISposItIOn TEMPORARY Cut off files at end of fiscal year in which grant ISclosed 
Retire to the Washington National Records Center 3 years after cutoff Destroy 10 years 
after cutoff 

b TItle II files - Construction Projects Statute mandates a 20-year Federal mterest m 
each facility 

DISposItIOn TEMPORARY Cut off each project file at date of completion of project 
Retire to the Washmgton NatIonal Records Center 3 years after cutoff Destroy 20 years 
after cutoff 

Item 2 FIles of State plans and reports under the LIbrary Services and Technology Act 

Arranged by state and fiscal year 

FIles consist of assurances, five-year plan, grant awards, annual report, and
 
correspondence
 ~ cJIP.- ,.) ~ let "lOl( 

vDisposition TEMPORARY Cut off files at end of fiscal year in whrch grant ISclosed 
Retire to the Washmgton NatIonal Records Center 3 years after cutoff Destroy 10 years 
after cutoff 

Item 3 Audit reports and related records 

Case files of external audits of grantees, contammg correspondence, supportmg workmg 
papers, and grantbacks 

DISposItIOn TEMPORARY Cut off files at end of the fiscal year m which audit IS
 
closed Destroy 8 years after cutoff
 


